Section 1a — Creating a ParkConnect login / user account

Step 1: Go to home page
Navigate to ParkConnect https://www.parkconnect.vic.gov.au

On the top right of the screen select the “Sign In” link

r- | Q | Sign In

Step 4: Update profile

Complete the required fields on your profile and press “Update”

Welcome to ParkConnect

Your Information

FirstName * Last Name *

E-mail * Mobile Phone

janesh2 @mymailroutercom

[ 1agree to the terms of use and privacy statements *

p——

Step 2: Select register

Press the “Register” link

Step 3: Enter email and set password
Complete the fields as prompted, press “Register”

Password must contain at least one uppercase and one number

ParkConnect A | conl

#Jsign In Register

Sign in with a local account
Email
* password

[] Remember me?

[ Sign In I[ Forgot Your Password?

Step 5: Send confirmation email

Request a confirmation email to be sent to your email account by
pressing the “Send Email” button

Welcome to ParkConnect

O vour email requires confirmation.

Your profile has been updated successfully.

+Jsign In Register
Register for a new local account
* Email
* password

* Confirm Password

Step 6: Confirm email

On the confirmation email you received into your inbox, press the
“Complete Registration” link

Confirm your account

Thank you for your request to register an account for Parks Victoria Portal. We
step in the registration process.

Please click the following link to complete the registration. You will be directed
be able to login with your email address

|Comé\ete Reéistra‘[ion l

Or you can copy the following URL and paste it into your web browser.

https://parkconnect-sit microsoftcrmportals.com/Account/Manage/Cqg

Your account is now ready to use
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Section 1b — Create a volunteer profile

Step 1: Sign in to your ParkConnect account. Step 2: Navigate to volunteer profile Step 3: Complete the profile
Navigate to ParkConnect https://www.parkconnect.vic.gov.au From the Parkconnect home page, select ‘Create my volunteer NOTE: There are five tabs requiring information:
profile’ - About you (contact information)

- Accredited skills (skill details)

- Additional details (emergency contact)
- Interests (e.g. activity types)

- Declaration (medical and T&C’s)

Select ‘Sign In’ from the navigation bar (top right)
Enter your user email and password
Press the ‘Sign In” button

ParkConnect # | ComactUs | Scieniic ResearchPermit | Voluneer~ | { | signin
ParkConnect A | conetus | scensfcneseschremite | Voluteer~ | Q| portoluser~

Dsignin Register
Home > Volunteer home > Register to be a volunteer

Sign in with a local account

Register to be a volunteer

* password

Profile information

[ Remember me?

First name * Last name *
nin Forgot Your Password?

| want to portal User

Create my volunteer profile
Find a volunteer activity

Find programs and groups

Step 4: Welcome email Step 5: On screen confirmation Step 6: Access expanded features as a registered volunteer
Once all the required information has been completed and Once registration is complete, a confirmation message will also As a registered volunteer, you will see an expanded menu when
submitted, you will receive a welcome email confirming your display on the Volunteer home page within the portal you click on ‘Volunteer’ in the top navigation bar

registration as a Parks Victoria volunteer
For example, you will now have a ‘My activities and group’ page,
ParkConnect A | comaats | scemcreseucnseme « | Vobrir - | Q| sortiuse ver - which provides a personalised list of your volunteer activities and
Home > Wsteer home groups

Volunteer home

Thank You and Welcome

Hi Hudson,

Welcome te Parks Victoria

Thank you for registaring to become part of our volunteer team and giving your time to Parks Victoria. Scientiffc Research Permit -

The work that we will do together is critical in further enhancing Victoria's parks Hi Portal User, you are officially a Parks
)
Recognising our Healthy Parks Healthy People approach, we believe that your contribution will not only help our parks improve but Victoria volunteer

We are excited for the opportunity to offer you diverse experiences across Parks Victoria whatever your interests may be. T — Volunteer

Join one of our activities or dedicated volunteer groups

‘Your volunteer registration allows you access to up to date opportunities and membership to Parks Victoria's affiliated groups, this

We encourage you to apply! and start volunteering today!

My activities and groups

Thank you again for volunteering with Parks Victoria and we l0ok forward to meeting you on an activity soon!

Search programs and groups

Parks Victoria Volunteer Team
Healthy Parks Healthy People Branch Search volunteer activities
Visitor Engagement & Conservation

T:13 1963 | E: volunteer@parks.vic.gov.au

Level 10, 535 Bourke Street, Melbourne VIC 3000 Australia
WWw.parks.vic.2ov.au

View volunteer registration details
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Section 5 — Join or leave programs and group

Step 1: Sign in to your ParkConnect account.

Navigate to ParkConnect https://www.parkconnect.vic.gov.au

Select ‘Sign In’ from the navigation bar (top right)
Enter your user email and password
Press the ‘Sign In” button

ParkConnect

A | ContactUs | Scientiic Research Permit | Volunteer - | q[ Signin

Dsignin | Regster
Signin with s ocal account
Email

 password

[] Remember me?

=

Step 2: Search programs and groups

To join an activity, first search activities via the Volunteer home
page, or go to ‘Search Volunteer Activities’ via the Volunteer menu

Step 3: Join or leave from the grid view

A drop-down arrow will appear at the end of the row displaying the
activity details. Select the arrow to display ‘View’ and ‘Join’ options.

A | contactus Scientific Rasearch Permit ~ Q | rortaluser User «

Volunteer

My activities and groups

Search programs and groups

Search volunteer activities

G R A g

View volunteer registration details

Search programs and groups

Group name Interests

v v -

Park

v

Group name 4 Park Date of establishment Number of members

600 Mazerati AlmaBR. 01-Nov-2016 3 / —E]
Apollo Bay Tourist Info Fs 5

Best Volunteer Group Alpine National Park - _

View details
| Join/Leave

Step 4: Confirm your participation

When you select Join/Leave, a pop up will appear based on your
membership status

When joining, you will get a privacy reminder

Select OK to join or leave the program/group and confirm your
membership

You will receive an email after you have successfully joined or left
the activity.

Group membership

Please press ‘0K to join the group.

The group will appear in My activities and groups page.
Thank you for joining.

Privacy reminder: Joining a volunteer group allows the group leader access to some of your registration details
including contact information.

Step 5: Join or leave from program/group details page

Alternatively, open the program/group details page (click on
program/group name or select ‘View details’ from the drop
down).

Select ‘Join group’ or ‘Leave group’ based on your membership
status and confirm as per Step 4 via the pop up (as per Step 4)

Campground Host

Vision

To provide a ¢

popular camping
destinations, whilst volunteers experience magnificent Park scenery, lear about the local environment
and connect with others.

Goal

To offer a friendly point of contact for visitors to some of Parks Victoria’s most popular camping

iding a direct link between visitors and Parks Victoria.

Step 6: Leave group

Programs and groups that you have joined will be listed on the ‘My
activities and groups’ page

To leave a program/group, select ‘Leave group’ using the drop down
and press ‘OK’

Groups | am a member of

Group name 4 Park Date joined

L
Necole's new group 16-Feb2017 | Leavegrovp
Vislas i parks ; ®

| Leave group
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